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Full{imr Regular prciti*ns'wlll hs established with fixed days *ff;

ITEM $ - GUMELINE$ F*S, YHE SI.JfrTA*LMENT

The following constitute the guideline-s to. be used for the curtailment or

ternrination *i postal operati*ns to sonferm t* *r"d9.13 *f :l**al aulhoritie* sl" as

tacal *nnditiryns warrant hecau** *f *rnergsn*y e*nditions"

When the lnstallation l-{ead or his designee has received definite notice via

t*levisinn, r*dia, etc.. flrat a local stlthoiity, i"*., may*1 *cx*ty shsrlff, pnline

ilrief, hms issii*d an *rder l*sotrJ.rlf]&nelirts c*rtai]rn*nt sf rn*v*m*nt m{ penpl*,

ther* shall he ns *u*xilrnent CIf p st*{ a$*rati*ns ,Bx*s$t as authmrized, by tfe
lr,,*taff*tlnn H*a* or his designee. Th* F-*strnaxt*r skal}, in rea*hing th*
decision- ei:nsider:

ITEII/I U - THg ESTABLISFI$IEhIY SF A
NAYS WIT}.{ EITHEH

A. I-{i*ttlr'io
mrnss,

m. Fuhlic s*rviee needs,
C. Prevalent practice of

RSGtIL&H w HK WEEK SF rl\iE {5)
FIXE* *R R*TA?iI{G *&Y$ SF

mffir*r"nmnt *f:mnil in sp'ite *f rmi*, sfi*w' slm*t, fug mn*

innl*dixg $rnpa*t ups* m*rale *t *ustnmsrs.
'indu*try in the #r**nvil}* *re,'incit*ding our

#srllp titien"
S. fltpmia{ion sf other puhlir* *riwnt** servies$, i,*., tmlsvisicn, u{ilities,

pulieu, firsmen, n.sw$pspfil",**tiv*1y, et*.
$, The mxpmcted Stlrntiun oif'tt"r* **ndition *ax*irtg th* kresl *rder,
F. The aff*et of th* pr*valent prm*tice *f ather local organizations

u,psn the *bility ot postal psspis t* $et t* wnrk u*d d$ th*irifn
S. Fuxxibitrfty *f injury t* en]Slny**$ #r *xmage t* S**tal v*hiules mnd

rnmil.

The lrrstaltatlun l-lead shall notify u*ion repr*sentatives mfter a decision
has been made"

4""|

ITEIIJT 4 - FSRNIIULATIOFtr *T TOC*L I.HAVE PRS&ffiAISI

$ign up for the choice vAcation pericd wi{l start cn Decemher 1*t.

l\flanagxrne*t will use q l*ave ealendar shawing all weeks available within

th* uh*i** periud and the empluye* wlll *ign th* *al*ndxr f$r the weeh{*}
dmsir*d a* hi*, *r hwtr s*l**ti*n{*}"

4.2

-{-
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s.t

,l,}

4.cI.

4"$

,Ha*tr *rnpl*yse rnuat be ready ta rnak* hiq..c: *:wr selssti?*$u. *th*1

ffifi-d', 
*rf, 

not ready, the errnpl*vee ruiil _?uyu until hislher next

ffi;tr;ffi **itn,**y,i; #k* the 3giqciianlsi. c[oic* Yn?Yti$n 
sel**tinrr

*.uti;j'*u*t he #** or ea*s*led in its entirety, Csneel*d l*avc nnu*t bs

in whmlb rrveeka'with a,7 d*y n*tlce't* managennent"

Sotificatisn of *a*ceJl*d lea s, t"*upi be in wriilng to th* supmrvis*r,

h/ianagement ngrees to v*rba,lXy nulify the' *h*p ljeward and pn*t,1u*h

*nn**l{ed leave within 4S. hcure rf the c*m*eilali*n" The leasie wlll he

p55t* fsr 48, h,ours, Leave is poste* fs; i*tidenta! purBeses *nl1t'

Sw*pping sf v*satian selecflsns Is nat permitted'

ITffiIId S * NUH,A?IOru MP fiHSI*H \TACAT*SN FERIOM

Tli* rltpi*e vseaiion period duratisn will he fram th,e first Mnndmy tf
jiluiv #xru'i*m rant aval}able cef*qti*n c*:nelu*ing thx last $unduy *f
Novemher of the sams YBar,

The first Mnrtdsy of Dnc*mher through Dgcgmber f$Iil.ix 1x*rrp, fr-em

ehrice vff*atitrfis: tne fm*iee esres t$at *{t *h*i*e vscsti*n leavo begins

on M*ndmy.

ITHM 6 - tsHGINNING SAY SF LEAVE

The *h*irs va**tiun g*riod *hall begin on Mcnday and **nslude mt'l Sxnday"

rYHltlt ? - sHsr*x $Hlfrsrl*N

Hrnnlovee$ ntav at one time make two selections during the cho!*e vacati*n

il;iil'ln units ot *ithur five {5} or t*n {1S} **y* iil a*c*rdsne* wit} th* Nstinnnl

[UrJ*m**, *p**fti*afry *rticie'1S,,3,b. 
"g*out,l 

the *ets*tis* ]nclr*c*e. a holiday, it

wifl be ccnsiser*d a dxY of ,laave"

*.1

ITET'I S - JURY P[.'TY ANS $TATE G*T'IVENTION

Jury dutv w*ttr nut he cherg*d t*, eh*ic* vxcatian p*ri*ds'

Atiend,anc* pt Natlqnal or State C*nventi*ns shafl n*t hq-*farged t*
*h*i*e vccatiun $*riod, i**sv* f*r up t1 *n1 {1} Union official will he

apprnved in a*dltisn ta any ch*ic* sr i*rid*nt*l leav* already apprnved.

(}.)



ITEM $ .II'IAXIIIIIIJ$JI SN LEAVE

When requested , lile/oof the employees will be granted leave in aecordance with

It*m 4 af th]s memoianuum This is to inclr:de the 7-day *ttoice, incltlding n*n-

**tuOut* Oays ln aocni**o*e wm fte,m $,of this msrnfl'andxrn. PIY* appiying

the 1?sl0 r*q,uir*ment attv fraoti*n *t fi,iip'ot ryrf ,r*v,i}'t h'e, rqu5{d t* th* rrext

iiigh*a *u*rier. p,*y tta*tior,r te** tfreft 0.$S will b* r**ndeg t* the me6 lowxr

number.

ITEM 10 * NSTICE OF VACATICIN APFROVAL

when an employee makes hislher choice vacation,.,helshe will immediately.fill

sxt xnd *uhrnit L-FSIc#n*,'*$r1, lm dup[i*xte., fq tfe Y,eek{$} 
s*lemted' Th*

xif,n*U dupli*aie, ur,hen h*turrred, will **lve ss,*$pr6val nntiee"

ITEM .IT , tsEGIHH}tr.IG LEAVHYSAR

Frfur t* I)*cumhnr {, lf svsilmhle fr,om NaticnallR*gi**xl.sc*r**a; mafiag*mont
-n*fi o--i *n ufl offlcial bulletin bsards the dgt$ cf the hegi*ning *t'th* n*w lcnv*

ysar. union* shall remind thelr members et regular meetings.

ITEI}*{*-AHHI.}&Ll.HAVst*T'I{sftT}.t&}.I.fiHsI$H}

Requests for incidental Annual Leave will be suhrnitted on duplicate P$,ftf*
*{i?.1 no smr,timr thmn Ss dxyc,in *dvsnce s*d n* l*ss then 7& ht:ut's Pri*l"t* th*
rtate th,s,lmav* is d*sired,

pmp**y**x u*ill be grmnted incidental Annual Leave' *tt g fiI$l **tl'ts first S*rx*
nasis"' Th* rnaxirnfm *ITt,suilt of g,qnrw*t*e$ leave *xdmr this s*'nU*n is 1?%

eiooi*ed the 1tY* is n*l maximiaed bn eh*ie* va*mtion in a*y wssk,

frdanegement is obligated to approve ar disapprove.such r*quests 7? hoLlrs from

tf,e U#t* snd huur frrsern*Itg sij*mitte* to !h*.gyelcV*qls irxr*edi8t* sup*rvlsur

*r *fidp, Wpre.n *$acix| cirb*mxtaxue* maXq* it imp**xihl* f*r,the *u'peruisertm

*-ke * deciui*rr within 7'3 Pr*urs, the sup'st'visar, *$ratrl explain 'thoxe

ci66rnsian**s to th* enrployee why * pr*r'npt declsi*rl is nct po*si le. .lf th*
superuiunr nr ?S4E falls to,r*turm t*'r* S$?J fursx tu the empl*y*e withirr. Tt haurs,

o.'i* inform th* ennpl*yee wl'rY a prornpt degqi*1i:,nol p*xsih.le, th* xn*ual

l**r* requesi rrulll be c6**idered xppr*ved ThB ,tAYs off ,l1.3.nticipated off *n
ineld*nfal lear** inuludes and is Iimited tc ernpl*yee* *n Militafy. [i3v1' '.lfrY
ilA, 

'g-"d;J 
xuL i*uue, (Ffiitl-A), Hm*rg*ne1r &xnual Leave, LW*P, fh*i*e



vaeati*n and uninn su*kcs* Leave" Businass c*nditi*ns will *ufitrol d:*eisisrls

*n laave reque*ts net me*ting the ab*v6 srttxria

12.1 Applications for annual leave for cther than choice vacation, selection will

be apprnued,sn flr$ e*m* fl'rsl serve h19i*" l*e*ve reqrrests r*csived" at

eith*r nffi*u}* tf-,* ua** *ay and $arne tima will he *warded hy seniority'

,*.fr 'i**v* &il*6 stolitd he pu**h*d hy the time *lo*ls. Th* request

;;y';,-t;;il *iilieu t**n g*lday* in-*dvance *f th*:first requested
ga*. fn tiril ln*t.,r, *g dmyx in edven*e *f the first requested date

means that one should start clunting with the day. U?tot: the leave is io

begin snd **unt,l*acl{ q0 $uYt lh.q 3$'h day eounte$ is theJirst daythat

ieav* m*y U,*:*r*bm:itted. Incj:d*ntal letv$ requ*st{$} Qr sfrcilt qgl*i*n1
{i.;. ;;#*rs*ry,,gr:xdr;*tl*n, wedsi*$} m*y he pUt in :f*r ninettrr {SS} Says

pri*r to the dat* reqilested.

'12"2. Employees requesting incid*ntal leave und*r ltem 1? must maintain an

adequat* u*n*uf **ait" bafai** tn *over their sele*tirne, $hsuld the

u*piey** nnt hev* ad*guate annu*l leav*- thy a:ppl'*v*$ u+lllbe **nsidmrnd

**JeefLU and th* se**ctimn vdll he avmilmhln for *tfrer *mploye*s vrlrs dm

hnve mn edequate laav* balanqe,

ITE*IJI {S * HSLISAY $HLXSTI#N

H*liday d*oired list is to be p*$t*d snce gSch"uua,fll u.* dattlsd I*l ttl cvertitt*
o*uii*U li*t. Th* li*t *hul! qgmmin posted {or t*1 {1s} d*ys" E**h 'h*li'day talling

within thw q*gd*r str*tt .he, ll*t*d sbp*retely *n*. thq yfitptqyYs Smy Wlunteer tn

*or* any ni frlt uf *ro** list*d" Tire hnliday }ist shnuld u**sist *f tw'u {t} sup*rxt*
list*: {ti l{*lidsv List *nd {X} Seslsnmt*d t'{*lld*y Lixt.

The following order will be used for holiriay schedultng:

a) &ll fufl-tirne *mp[cy,*** wh* po$sss$ the necs*sm# nkllls'snS hsv*
v*luntsefed tc**ik *n tft* h*lit*xy *r th*ir d*uignated h*lidmy.

bl ,{}l F$H smployees to the fullps{ mxt**t p*ssible, svsn if payment nf

*vertir** i*r requir*d.

r$ ilrull-ttrnm volunteer empl*ye*s who*e ******heduled work day fallu

sil th* hutidAy and ps$ssss th* rl**sssaff skill$, *vsfl lh*u$h thn
pfrymsftt cf overtirne is requ*re by *niari-ty.

dI Full-tirn* reg*.llur enrrpl*y**s wh* hav,* not vclilnteered to work thsir

holiday hYiunioritY.

s) Fxlptims reg-*lar nsn'vs!:Llr:tt**r empl*Ys*s W.frose non-scheduled
- ' wgrk day .fails nn the h,*liday a*d poss*** th* n***ssfiry xkills,

pvgn tlicgg,h the peyr.n*nt of *vertim* is r*guired by iuniority.



ITEM t* - SVERTIMT *E$I*E* tiST

The ove*ime desired list should consist of two {2) separate lists: 10/1? hour list

and nsn:sshedul*d d*Y 
'lst'

ITEM {,$ - LI$HT BUTY ASSIGNMHNY*

There r,uill nat be a fix*d number nf light d*!y sssis*msnts in this installa{:ion'

ryr*fi16-r'#ETl{oFFsHRfr,$Hftvtft'*LIfiHTS{JTY

l;r th* as*ilgltment of light duty-, $dalagement witl attempt t* provi$e Wsrk frnrn

sxisti*g wdurea* an*'ilirtr ut"a#dit[*n]t *ost* that th* *mpl*y*e is *apuhtrt *f

iYHfi}I { - ffiHNTIFIOATISN SF KISHT $Utr

Aitempts will be mad* t6 m*dify the llght duty emptcyee's . 
existing duty

alJnfrr*oi"' n*t*i* frcm',m tfsht,dr.*ty. *ss{$nrn**t will h* mads, in ac**rdan**

with Artic|s'* S *t,thrm Nsti$nml *&Srs*mellt.

*TEtrrt "ts - Tt-ts IsHf,tTtFlsATfsN tlF &$$tSNlulHNT$ COIVIPRISINS A

$HSTiS}t*, tljHHN IT $$ FRSF&$ilS Y* Rt{s$}sN wlTHlN AN

}N$TAilLATI&N g*JIFLSYEH$ XXSf;SS TS TI'I* NH.HSS SF A $SSYI*N"

Th* entirs ln*tmitrati** will he *n* saction-

tTE,ttl ls ' IHH A$St&Hl[.]H,l*Y SF HltilrL$YHH {}F SA*KIN* $FA#S$"

parking spaces in excess of U$PS needs will be available *n a first corne first

ssrv* basis.

}T'EI!JI T$ , ANhIUAL LE&VE F*fi U${ION BUSINESS



gnnual l*ave *ppr*v*d to. attend, uni*n netivitiee prior t*.the grantifu or chui$s

ua*at*nn peri*d *iil ;th* *o#t*o ln"tt'ru pur*eot*iie pr*vided {sr in l{ern $ of ths

m*mnrgndum.

ITEM ?t - rl{osE STHER ITEIIJIS II'JHICH ARE $UBJE-CI-T9 LOSAL

#E*n&fmr*g A$ Fftsylprs, lF{:THE cRAFT PR*lJt$lSNs SF r}ills
AGREEMENT.

Wark $ch*dule,will h* pasted nr later than W*dxesday *f the'we*k'Prinr'



L*CAL MENIORAI*BUM OF UNSER$TANDING
HETI'IJEEN

TI-IE UNITH.* ST&YSS PS$T*L $EHVISE
AHB

THg A!iJIEHI* ${ FSST&L U!T**KSN UftI*N

This Memorandurr *f und*r*tanding 'ls enielied int* on september 30' 20'11, at

$imp**nvilte, $*uth C*rimtilta be&veen the representatives of the United $tatss

Postal Service and the designated agent of the American Postal Workers Union'

pursua,nt t* the l*scal lrnplernentation Frurrisions o{1he-?$x$ fr}xtional Agr,e*ment'

lt 0r
*st*

Lsb*r ftel*ti*n* $Peci*ltxt
*r**nvill*, St *.$**?-S4*1

Russell Heusinger
Precld*nt, Am*riuen Pustal
Greenville, SC 29602-S$SS

'(} - {"{
Dat*

UnI$n


